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Section I Authority 

 
Pursuant to the authority vested in the Town of Walpole Planning Board voted on at the March 30, 1982 Town 
Meeting in accordance with provisions of Chapter 26: Sections 19-1 New Hampshire Revised Statutes 
Annotated, 1955, as amended, the Town of Walpole Planning Board adopts the following regulations governing 
the review of Site Plans for non-residential development, the value of which exceeds $10,000, and multi-family 
development in excess of two (2) units, whether or not such development includes a subdivision or re-subdivision 
of the site. These regulations shall be entitled “Site Plan Review Regulations, Town of Walpole, New Hampshire”. 

 
 
 

Section II Effective 
Date 

 
These regulations and any amendments thereto shall take effect upon their adoption, and all other Site Plan 
Review Regulations, or part thereof inconsistent therewith, are hereby repealed. Amendments are adopted in 
accordance with the provisions of 674:43 and 44, New Hampshire Revised Statutes Annotated, as amended and 
RSA 674:35-42 filing requirements with the Town of Walpole Town Clerk. 

 
Amendments adopted: 

 
October 12, 2004 following Public Hearing held: October 12, 2004 filed with Town Clerk: October 26, 2004. 
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Section III 
Purpose 

 
The purpose of the Site Plan Review procedure is to protect the public health, safety, and welfare; to promote 
balanced growth; to promote the timing of development; to prevent premature and uncoordinated development 
of land without the adequate provision of public services and facilities; to ensure sound site utilization; to avoid 
development which may result in negative environmental impacts; and to guide the character of development. 

 
The Site Plan Review procedure in no way relieves the developer, his/her agent, or individual from compliance 
with the Zoning Ordinance, Subdivision Regulations, or any other ordinance which pertains to the proposed 
development. No Site Plan will be approved until it complies in all respects to any and all pertinent ordinances 
and regulations. 

 
Further, the purpose of Site Plan Review is to provide for the safe and attractive development of land for 
non-residential and multi-family residential purposes; of the change or expansion of use of the site for same through 
a review and analysis of the location, design and functions of existing and proposed structures and topographical 
and landscaping feature of the site, and of the interaction of such structure and features with neighboring lots, 
Town highways and sidewalks and with the community as a whole. Site Plan Review is intended to assure 
compliance with all of the provisions of RSA 674:44 Site Plan Regulations, Section II, New Hampshire Revised 
Statutes Annotated, as amended. 

 
The Site Plan Review shall ensure that there is sufficient capacity on the part of schools, emergency service, 
water supply and distribution systems, sewage and solid waste disposal systems, drainage, roads, and other 
community services to support the proposed project; provide for adequate snow storage and removal; provide 
adequate fire protection, including access for emergency vehicles and water supply for fire suppression; ensure 
access for the handicapped to parking areas and building; provide safe pedestrian and bicycle access; 
correct illegal, hazardous, unsightly, or nuisance conditions; protect the natural landscape as much as possible 
by minimizing tree and soil removal; protect the historic nature, the economic and aesthetic interests of the entire 
Town, as well as properties adjacent to a proposed development and of the community to assure that a development 
shall not be detrimental to the values of land or property in the surrounding neighborhood or have a negative 
impact upon the Town’s property; provide aesthetically pleasing and compatible design of building and facilities 
with as much open natural or landscaped areas as possible; and ensure that projects are completed in a timely 
manner. To assist applicants in meeting these requirements see attachment “B” , Walople Design Guidelines. 
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Section IV 

Scope of Review 
 

Whenever any development or change or expansion of use of a site is proposed or whenever any changes 
are proposed that differ from an existing site plan as previously approved by the Planning Board; before any 
construction, land clearing, building development or change is begun and before any permit for the erection 
of any building or authorization for development on such site shall be granted the owner of the property or his 
authorized agent shall apply for and secure from the Planning Board approval of such proposed site development 
in accordance with procedures outlined in this regulation. 

 
The Planning Board shall have the responsibility for making the final decision as to the necessity of Site Plan 
Review. Where there is any doubt as to whether or not a project requires Site Plan Review, the affected party 
should request a determination from the Board. In an effort to clarify what constitutes a change of use of sufficient 
magnitude or impact to trigger Planning Board action, the following guidelines will be observed: 

 
1. If the proposal involves new construction of non-residential or multi-family development. 

 
2. If the proposal involves a change of use category, e.g., from residential to commercial or from single family 

to multi-family or change of use within the same category. 
 

3. If the proposal involves external modifications or construction including parking lots (except for single family 
or duplex housing). 

 
4. If the proposal involves expansion of a building or intensification of use that would result in a change in 

traffic volume or patterns in the area, noise, parking, lighting, etc. 
 

5. If the proposal involves a property that has never received Site Plan Review from the Planning Board for 
previous non-residential or multi-family use. 

 
Activities not subject to Site Plan Review 

 
1. Proposals that involve no change in use or level of activity. 

 
2. Internal building modifications to a non-residential use that does not affect the scale or impact of the 

existing use. 
 

3. A re-use of a premise for which a Site Plan Review has already been conducted, provided the new use is 
not different in type or impact. 

 
4. Any nonresidential development, the value of which does not exceed $10,000.00 

 
 

Section V 
Definitions 

The definitions contained in the Walpole Zoning Ordinance and the Subdivision Regulations shall apply to these 
Site Plan Review Regulations. 
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Section VI 
Procedures 

 
 

A. Standard Review 
 

Site Plan Review shall be conducted in accordance with the procedural requirements contained in Subdivision 
Regulations, Section III, Procedure, for Review of final plats including the notice to abutters and a public hearing. 
The cost of notifying abutters will be borne by the developer. 

 
If the Site Plan meets the evaluation criteria and is approved by the Planning Board, then the applicant may apply 
for a building permit. No building permit will be issued until approval of the Site Plan by the Planning Board is granted. 

Applicant will be notified by certified mail of approval or disapproval of the Site Plan. 

B. Expedited Review 
 

The Planning Board may provide for an expedited review of minor site plans. Criteria the Planning Board will use to 
determine whether an application qualifies as a minor site plan include, but are not limited to, the following: 

 
1. When there is no new construction. 

 
2. When new construction is no greater than 2,500 square feet in area. 

 
3. When site impacts are not expected to be significant, in terms of traffic, noise, parking, lighting, etc. 

 
Under the expedited review procedure, the Board may waive certain submission requirements, such as the need 
to have an engineered plan. All requested and granted waiver(s) must be put in writing and included as part of the 
application. 
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Section VII 
Submission Requirements 

 
A completed application shall consist of the following items unless a written request for waiver(s) is granted 
by the Planning Board. A written request for waiver(s) must be included with the application, see Appendix A, 
Site Plan Review Checklist. 

 
A. A completed application form properly filled out, accompanied by: 

 
- Names and addresses of all abutters, taken from the town records not more than five (5) days before 
the day of filing; 

 
- Names, addresses and seal of all persons preparing the plat, as applicable; 

 
- Names and addresses of all holders of conservation, preservation or agricultural preservation restrictions; 

 
- Payment to cover filing and notification fees; 

 
- Four (4) paper copies of the Site Plan, prepared according to the standards of the NH Land Surveyors 
Association, as follows: 

 
- Plats shall be at an appropriate scale between 1”=20’ and 1”=400’. 
- The outside dimensions of the plat shall be 81/2” X 11”, 11’ X 17”, 17” X 22”, or 22’ X 34”, 

or as may be otherwise specified by the Board. 
- All plats shall have a minimum ½” margin on all sides. 
- All title blocks should be located in the lower right hand corner and shall indicate: 

 
- type of survey 
- owner of record 
- title of plan 
- name of the town(s) 
- tax map and lot number and zoning designations(s) 
- plan date and revision dates 
- signature(s) line for Planning Board approval and possible conditions 
- A letter of authorization from the owner, if the applicant is not the owner. 

 
B. Plat Submission Items- Unless specifically waived by the Planning Board, all Site Plan Review 

Applications shall include the following information: (refer to Section VIII for General Standards) 
 

- Name of project or identifying title; names and addresses of owners of record; and tax map, lot numbers 
and zoning district(s). 

 
- North Arrow, date of the plat, scale appropriate to the scope of the development; name and address of 
person preparing the plat, signature block for Planning Board approval. 

 
- Vicinity sketch at an appropriate scale showing the location of the site in relation to the existing public 

streets and zoning district(s). 
 

- Physical features and uses of abutting land within 200 feet of the site. 
 

- Boundary lines, their source, approximate dimensions and bearings, and the lot area in acres and square feet. 
 

- The shape, size, height, locations and use of existing and proposed structures located on the site and those 
existing within 200 feet of the site. 

 
- Location, name and widths of any existing and proposed roads on the property and those existing within 
200 feet of the site. New roads shall be constructed in accordance with provisions contained in the Walpole 
Subdivision Regulations. 

 
- Final road profiles, center line stationing and cross sections. 
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Section VII (B) continued. 

- Location of existing and proposed sidewalks and driveways, with indications of direction of travel for any 
which are one-way. Both vehicular and pedestrian circulation shall be shown. 

 
- Identification of access to the site, sight distance at the access point(s), curb cuts and proposed changes 
(if any) to existing streets, and copy of any driveway permit(s). 

 
- Location, dimensions and total number of parking spaces, loading spaces and other similar facilities 
associated with the use. 

 
- A landscape plan, describing the number, location, types and size of all existing and proposed landscaping 
and screening. 

 
- The location, type and nature of all existing and proposed exterior lighting. 

 
- The location, type and design of existing and proposed signs and other advertising or instructional devices 

as allowed in the Walpole Zoning Ordinance. 
 
- The size and location of all public service connections, gas, power, telephone, cable, and 

fire alarm, (overhead or under ground). 
 
- Water courses, ponds, standing water, rock ledges, stone walls; existing and proposed foliage lines; 
open space to be preserved; and any other man-made or natural feature. 

 
- The size and location of all existing and proposed water mains, sewers, culverts, proposed connections or 
alternative means of providing water supply and disposal of sewage and surface drainage. 

 
- The location and distance to any fire hydrants and/or fire ponds. 

 
- Existing and proposed topographic contours based upon the USGS topographical data, with spot elevations 

where necessary. 
 
- Soils and wetland(s) delineation. 

 
- Location of percolation tests and test results; certification of Town official witnessing the tests; and outline 
of 4,000 square foot septic area with any applicable setback lines. 

 
- Location of existing and proposed well, with 75-foot radius on its own lot. 

 
- Copy of certifications by a licensed septic designer that an existing system is adequate to meet the needs of 
the proposed use. 

 
- Location of any existing or proposed easements, deed restrictions, covenants. 

 
- Base flood elevations and flood hazard areas, based on available FEMA maps. 

 
- Location of existing or proposed underground fuel storage tanks with NH Dept. of Environmental Services 
permits and approvals. 

 
- The location, type and design of all buildings including an elevation view or photograph indicating their height, 

width and surface treatment. 
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Section VII continued 
 

C. Other 
 

- Plan for Stormwater Management and Erosion Control, if applicable (See Section VIII General Standards F.) 
 

- State subdivision approval for septic systems; septic design approval where applicable; or certification by 
septic designer of adequacy of existing system. 

 
- Alteration of Terrain Permit from NH Dept. of Environmental Services. 

 
- State/Town driveway permit, as applicable. 

 
- Report from the Fire Chief, Police Chief, and/or Town Conservation Commission. 

 
- Approval for municipal water/sewer connections. 

 
- Any deed restrictions and all deeds covering land to be used for public purposes, easements and right-of-way 
over property to remain in private ownership, and rights of drainage across private property, submitted in a from 
satisfactory to the Board’s counsel. 

 
- Any other State and /or Federal permits as applicable. 

 
- Any impact analysis study may be required, which takes into account the following items to the extent the 
Board deems applicable: 

 
- Demographic Description 
- Community Facility Impacts 
- Environmental Impacts 
- Traffic Impacts 
- Noise Impacts 

 
- Soils and Wetland(s) Impacts 

 
- Any additional reports or studies deemed necessary by the Planning Board to make an informed decision. 

 
- Costs of additional analysis, reports or studies shall be borne by the applicant. 

 
Should the Board determine that some or all of the above described information is to be required, the applicant 
will be notified in writing within ten (10) days of the meeting at which the determination was made. 

 
D. “As Built Plans” 

 
Supplemental information may be required by the board to update the final plat to reflect “as 
built” conditions and details. The plan shall show any easements and dedicated roadways. A 
security bond may be required to guarantee performance of the applicant’s obligations as described in 
Section XI Performance Guarantees of these regulations. 
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Section VIII 

General Standards 
 

A. Design of development: Shall fit the existing natural and manmade environments with the least stress: 
 

- Site preparation is to be conducted with minimal disturbance to existing vegetation. Stripped topsoil is 
to be piled and reused on the site where needed. A minimum of 4 inches of topsoil is to be placed 
on the disturbed area. The site shall be adequately landscaped, as delineated in the landscape plan. 

 
- Each development shall employ sufficient use of landscaping to enhance the appearance 
of that development and to effect a blend with adjacent areas so that the visual character of the 
community is preserved. Landscape treatment shall consist of natural, undisturbed vegetation 
or features, or newly installed ground cover, shrubs, or trees where appropriate. 

 
- Grading and filling must be conducted to minimize the alteration of surface and subsurface 
drainage to, toward or across abutting properties, unless the written consent of the abutting 
landowner is obtained. 

 
B. Undeveloped Open Space Standards: No less than thirty (30%) of the entire lot to be 

developed shall be retained as “undeveloped” open space, unencumbered by buildings, parking 
lots, accessory structures, other impervious surfaces or other manmade improvements except 
those improvements that protect natural features and/or support undeveloped open space that 
can be used for lawns, gardens, landscaping, and human recreation. Said undeveloped open 
space may include setback areas as defined in the Walpole Zoning Ordinance. 
(amended 4/10/07) 

 
C. Screening: Appropriate screening/buffers are to be maintained or installed to provide privacy 

and noise reduction to residential areas within 200 feet abutting non-residential sites: 
 

- Buffer strips (10 feet minimum-distance largely dependent upon the density of development in the area) 
must be maintained between proposed use and residential uses. Buffer strip between non-residential 
and residential uses must contain vegetation that will screen non-residential uses from sight of the 
residential uses during winter months. 

 
- Storage areas must be fenced or screened from on-site or adjoining parking and 
neighboring properties. 

 
- Litter (garbage) collection areas must be screened. 

 
- The use of either fencing or hedges is permitted. 
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Section VIII continued 

D. Parking Lot Landscaping Standards: Well executed parking lot landscaping can provide 
many benefits, including mitigation of environmental complications created by large expansions 
of paved areas, storm water mitigation, visual screening of automobiles, summer shading of 
paved areas, wind buffering, pedestrian walkways, and separation from vehicular travel ways. 
All parking lots shall employ the following landscaping performance standards: 

 
- Parking Lot Medians: Landscaped median areas shall be designed to accept and retain 
storm water infiltration. This can be accomplished by using porous curbing, wheel stops, or 
other elements to permit free flow of water. The intrusion of vehicles into medians should be 
prevented. The landscape median shall also include other planting and landscape features that 
will increase the attractiveness of the site and be designed to provide a safe haven for 
pedestrians if needed. Medians shall be incorporated into parking lot designs according to the 
following standards: 

 
- A minimum of ten (10) percent of the interior of parking lots shall be set aside for 
landscaping areas exclusive of paved pedestrian areas; 

 
- The landscaped area shall be calculated at ten (10) percent of all paved drives, parking 
areas, and drive islands; 

 
- Each landscape island shall contain at least one (1) shade tree; 

 
- One shade tree per forty (40) feet of parking shall be installed in landscape medians. 

Please see graphic below. 
 

- A minimum of two (2) shade trees per 1,600 square feet of paved area (or every 5 parking 
spaces) shall be provided. 

 
- One shrub per two hundred (200) square feet of parking paved area (or 1.6 shrubs per 
parking space) shall be provided. Perennial plantings may be used in place of shrubs. 

 
- A maximum of eight (8) contiguous parking spaces shall be permitted. A minimum ten (10) foot wide 
landscape island shall be provided between each area of contiguous parking spaces and shall be 
incorporated into each parking design. Please see graphic below. 

 

 
- Parking Lot Perimeter: The parking perimeter is defined as that area directly adjacent to 
the parking area. A landscape screening of parking areas from all abutting streets and 
properties shall be provided to increase the attractiveness of the parking area, to provide shade, 
and to provide visual buffering. 

 
Exceptions may be made by the Planning Board to foster connectivity between adjacent, off-street parking 
areas. Perimeter landscaping shall contain the following elements: 

 
- Drought and salt tolerant shade trees, at least 12 feet high at 2-1/2”to 3” caliper at time of 
planting; 

 
- Shrubs 2-21/2 to 3 feet high at time of planting. Perennial plantings may be used in place of shrubs. 
Buffer requirements can be combined with perimeter landscaping requirements when the areas 
overlap. 
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Section VIII continued 

E. Off-street Parking and Loading Requirements: 
 

- Sufficient off-street parking must be provided for the anticipated use to accommodate both employees 
and customers so that no parking is forced onto public streets. 

 
Sufficient off-street loading and/or unloading space must be provided, including off-street areas for maneuvering 
of anticipated trucks or other vehicles. Maneuvers for parking and /or loading or unloading must not take place 
from a public street. 

 
- Access, parking and loading areas are to be constructed so as to minimize dust, erosion, and runoff conditions 

that would have a detrimental effect on abutting or neighboring properties. 
 

- Permeable pavement may be used which might reduce the need for installation of drainage facilities to 
accommodate runoff; however, the Board may require that access, parking and loading areas be conventionally 
paved, if deemed appropriate. 

 
- In site plans of more than one (1) use, the aggregate number of parking spaces shall be apportioned based on 

the various uses, with respective areas designated on the plan. 
 

F. Pedestrian Safety: Sidewalks shall be provided for pedestrian traffic to provide connection between the main 
entrances of business, housing or industrial establishments and parking areas. In the event that pedestrian 
shoppers or employees are reasonably anticipated, provision shall be made for sidewalks running from the street 
line to the establishments. Al such sidewalks shall be at least six (6) inches above grade and protected by curbing. 

 
G. Storm Water Management and Erosion Control: 

 
- The applicant shall submit a storm water management and erosion control plan when one or more of the 

following conditions are proposed: 
 

- A cumulative disturbed area exceeding 20,000 square feet. 
 

- Construction of a street or road. 
 

- The disturbance of critical areas- such as steep slopes, wetlands, floodplains. 
 

- Standard agricultural and silvicultural practices are exempt from these provisions 
 

- All storm water management and erosion control measures in the plan shall adhere to the 
“Erosion and Sediment Control Design Handbook for Developing Areas of New Hampshire”, published by the 
Rockingham County Conservation District, and the “Model Storm Water Management and Erosion Control 
Regulation”, published by the NH Association of Conservation Districts, Water Quality Committee. 

 
- The applicant shall bear final responsibility for the installation, construction, and disposition of all storm water 

and erosion control measures required by the Planning Board. Site development shall not begin before the 
plan is approved. 
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Section VIII continued 
 
H. Wetlands and Surface Water Delineation: Information on wetlands and surface waters shall 

be provided on the plan with identification and delineation of the resources in accordance with 
the definitions and standards specified as follows: 

 
- Wetlands are to be identified and delineated according to Corps of Engineers Wetlands 
Delineation Manual, Technical Report Y-87-1, Environmental Laboratory, Dept of the Army, 1987; 
Field Indicators for Identifying Hydric Soils in New England, Version 2, New England Interstate Water 
Pollution Control Commission, 1998 and Chapters Wt. 100-800 of the NH Code of Administrative Rules, 
April 21, 1997. 

 
- Surface Waters are to be identified and delineated in accordance with RSA 485-A:2, XIV,NH Water 

Pollution and Waste Disposal and NH Code of Administrative Rules pursuant to 485-A. 
 

- In addition, a copy of the Site Plan Map shall be submitted to the Walpole Conservation Commission 
at the time of application. 

 
A written statement shall be included on the subdivision or site plan, certified by the stamp of 
the Certified Wetland Scientist (CWD) or Permitted Septic Designer (PSD), that all wetlands and 
surface waters on-site have been delineated in accordance with the standards specified above. 
Additional soil and/or wetland data may be required based on the type of proposal. If a project 
proposed for subdivision or site plan review is served by public water and sewer, no additional 
soil data needs to be submitted for the purpose of determining suitability of the site for 
subsurface wastewater disposal systems. 
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Section VIII continued 
 
I. Illumination: Outdoor lighting shall not glare on abutting properties or on public highways or 
streets. Outdoor lighting is restricted to that which is necessary for advertising and security of 
the property. 

 
- Exterior Lighting Standards: The Planning Board shall review and approve the lighting 
design as part of the site plan process for new development and redevelopment proposals. The 
purpose is to balance the goals of the Master Plan to maintain a small village, rural atmosphere, 
with the need to provide for the safe movement of vehicles and people in all districts; to avoid 
excessive lighting in order to promote the country and rural atmosphere of the surrounding area 
and communities; to regulate the type of light fixtures, lamps and standards; to create a safe 
environment during hours of darkness; to assure that exterior lights shall be shielded so that 
they do not cast direct light beyond the property line; to regulate the spill-over of light and glare 
on operators of motor vehicles, pedestrians, and land uses near light sources. With respect to 
motor vehicles in particular, safety considerations form the basis of the regulations contained 
herein. Exterior lighting shall be designed to coordinate with the building architecture and 
landscaping and should contribute to the character of the property, neighborhood, and street. 

 
- External illumination should be used on signs advertising goods or services offered on the 
premises. 

 
- Outdoor lighting is restricted to that which is necessary for advertising, safety and security 
of the development. 

 
- Fixtures should be mounted to provide surface illumination. 

 
- Public spaces and sidewalks shall provide a minimum average of one (1) foot-candle of 
light at ground level. 

 
- Where practical, exterior lighting installations shall include timers, dimmers, motion 
sensors, or photocell controllers that turn the lights off during daylight hours or hours when 
lighting is not needed, to reduce overall energy consumption and eliminate unneeded lighting. 

- Exterior lighting installations shall be designed to avoid harsh contrast in lighting levels. 
 
1. Control of Glare 

 
- Lighting fixtures shall be positioned to prevent undesirable incidental illumination of abutting properties, 
the street, and the nighttime sky. Glare, directions, and light level should be considered in design of 
illumination plans. 

 
- Security, parking lot, and sign lighting shall be shielded or otherwise designed to ensure the light is directed 

downward. 
 
- To prevent light pollution and impacts on abutting properties, the total cutoff of light should occur within 

the property lines of the parcel to be developed. 
 
- Site lighting trespass onto adjacent residential uses or zoning districts shall be minimized. 

 
- Site lighting shall minimize light spill into the dark night sky. 

 
2. Maintenance 

 
- Fixtures and lighting systems used for safety and security shall be in good working order 
and shall be maintained in a manner that serves the original design intent of the system. 

 
- Vegetation and landscaping shall be maintained in a manner that does not obstruct 
security lighting and minimizes possible entrapment spaces. 
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Section VIII (I) continued 

3. Exterior Lighting Plan Requirements: Whenever outside lighting is proposed in a site plan review, 
it shall be accompanied by a lighting plan that shall show: 

 
- The location and type of any outdoor lighting luminaries, including the height of the luminaries. 

 
- The type of lamp such as: metal halide, compact florescent, etc. 

 
- A photometric plan showing the intensity of illumination at ground level, expressed in foot candles, 
and documenting that the cut-off point for each fixture shall not spill onto any street or abutting lot using 
the proposed luminaries. 

 
4. Façade Lighting: Building façades may be illuminated with soft lighting of low intensity that does not 

draw inordinate attention to the building. The light source for the building façade illumination shall be concealed. 
 

Building entrances may be illuminated using recessed lighting in overhangs and soffits, or by the use of 
spotlighting focused on the building entrances with the light source concealed (e.g. in landscaped areas). 

 
Direct lighting of limited exterior building areas is permitted when necessary for security purposes. 
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J. Street Access/Traffic Pattern: Access to public streets will meet the requirements of the NH Department of 
Transportation and/or the Town of Walpole. 

 
Any new road constructions shall conform to the road standards as specified in the Walpole Subdivision Regulations. 

 
The internal traffic pattern will accommodate the proposed use, as well as providing easy, unimpeded access for 
emergency vehicles. 

 
K. Water Supply and Sewage Disposal Systems: Must be sized to adequately meet the needs of the proposed 

use under the regulations of the NH Department of Environmental Services and/or the Town of Walpole 
regulations. 

 
It shall be the responsibility of the applicant to provide adequate information to prove that the area of the lot is 
adequate to permit the installation and operation of an individual sewerage disposal system, and that existing 
systems are adequate to serve the needs of the proposed development. The developer shall be required to 
provide the necessary percolation tests and submit such tests together with the proposed plan to the 
State of New Hampshire Dept. of Environmental Services for its consideration and approval. 

Such approval must be obtained before Site Plan approval can be granted. 

L. Special Flood Hazard Areas 
 

1. The Planning Board shall review the proposed development to assure that all necessary permits have been 
received from those governmental agencies from which approval is required by Federal or State law, including 
Section 404 of the Federal Water Pollution Control Act Amendments of 1972, 33 U.S.C. 1334. 

 
2. The Board shall require that all subdivision proposals and other proposed new developments greater than 

50 lots or 5 acres, whichever is the lesser, include within such proposals base flood elevation data. 
 

Sufficient evidence (construction drawings, grading and land treatment plans) shall be submitted so as to 
allow determination that: 

 
- All such proposals are consistent with the need to minimize flood damage. 

 
- All public utilities and facilities, such as sewer, gas, electrical, and water systems are located and 

constricted to minimize or eliminate flood damage. 
 

- Adequate drainage is provided so as to reduce exposure to flood hazards. 
 

M. Fire Protection: Applicants for Site Plan Review shall be required to address water supply needs for 
fire protection. 

 
The Fire Chief shall review all proposals to determine whether or not water supply should be addressed 
for that particular proposal; if so, the following requirements apply: 

 
1. The Fire Chief shall complete an inspection of the proposed site to evaluate the availability of existing 

water supply in the area. 
 

2. The Fire Chief shall implement all applicable provisions of the National Fire Prevention Association’s 
Standard on Water Supplies for Suburban and Rural Fire Fighting. 

 
3. The Fire Chief shall determine the type, location and spacing of any water supply such as fire ponds, 

cisterns, etc. 
 

4. Following the inspection and evaluation, the Fire Chief will submit his findings in writing to the 
Planning Board. 

 
5. All proposed developments, whether including the provision of hydrants or other water supply facilities, 

shall be accessible to fire fighting and other emergency equipment. 
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Section VIII continued 

 

 

 
 
N. Underground Fuel Storage Tanks: Shall comply with the standards of the NH Dept. of Environmental Services, 

as set forth in Part Env-WS411, NH Code of Administrative Rules. 
 
O. Pollution Control: To avoid undesirable and preventable elements of pollution such as noise, smoke, soot, 

particulate, odor or any other discharges into the environment which might prove harmful or a nuisance to persons, 
structures, groundwater, or adjacent properties is that the applicant will employ the best standards and technology 
economically available at the time. 

 
P. Protection of Natural and Historic Features: All significant natural and historic features on the site, such as 

large or unusual trees, natural stone outcroppings, stone walls, etc. shall be shown on the plan. Board approval 
shall be obtained before removal of such features. 

 
Q. Handicap Access: Where required by law, all buildings shall have access for handicapped persons. 

 
R. Underground Utilities: Where appropriate, installation of any new utilities and/or transmission lines shall be 

buried underground. 
 
S. Building Height: The vertical distance from the mean finished grade of the ground adjoining the building 

to the highest point on the roof for flat or shed roofs, to the deck line for mansard roof, and to the mean 
height between eaves and ridges for gable, hip and gambrel roofs shall not exceed 35 feet or 3 stories 
whichever is less. Not included are spires, cupolas, TV antennae, or other part of structures which do not 
include potentially habitable floor space provided that the combined height does not exceed fifty (50) feet. 
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Section VIII continued 
 

T. Multi-Building Developments: More than one building where goods are sold, or services are rendered 
may be included on one lot of record, provided that all buildings abide by setback, parking, open space, 
building size, and all other provisions and requirements set forth in the town’s zoning and site plan review 
regulations. Developers should review the town’s zoning and site plan review regulations prior to submission 
of an application. 

 
1. Permitted Uses 

 
Any mix of commercial or professional use is permitted in a multi-building development. 

 
Other uses may be granted by special exception at the sole discretion of Zoning Board of Adjustment. 

 

2. Additional Requirements 
 

A. Site Plan 
 

At the time of application a developer must present a comprehensive site plan that shows 
the integration of multiple buildings on the lot.  The board recognizes that a developer may 
initially build one building, then add additional buildings over time, and that the plan submitted 
at the time of application may need to be updated and re-submitted. 

 
The plan should clearly represent, but not be limited to, the following: 

 
a. The architectural style of buildings. 
b. The placement of buildings and intended use. 
c. The interconnection of buildings (example: roads and walkways). 
d. Landscaping. 
e. Lighting. 

 
B. Building Placement 

 
In addition to fulfilling the requirements of Section VIII – M, Fire Protection, the Fire Chief or his/her 
Designee will advise the board with regards to issues of life safety and fire protection as they pertain 
to the placement of buildings on the lot. 



P a g e  | 17 

Site Plan Review Regulations 
Town of Walpole 

 

 

 
Section IX 

Guidelines for Septage and Sludge Management 
 
 
- Purpose: The purpose of this section is to establish guidelines for any person applying to the 
Planning Board for a permit to store or apply septage or sludge in the Town of Walpole. 

 
- Applicability of State Rules: Any such application is subject to the State of New Hampshire Rules 
for the Management of Septage and Sludge (Env-Ws 800, NH Department of Environmental Services, March 1996). 
These rules, hereinafter referred to as the DES rules, are hereby adopted by reference. A copy of said 
rules is on file at the Walpole Town Hall for anyone wishing to review them. 

 
- Application and Notification: The Planning Board shall hold a public hearing on the application in accordance 
with Section III of the Town of Walpole Subdivision Regulations. In addition, the applicant is subject to a public 
hearing held by DES; whenever practicable, the Planning Board and the DES hearings shall be held jointly. 

 
- Written Approval: No applicant shall take delivery of any septage or sludge until such time as DES approval 

has been demonstrated and Planning Board approval has been granted in writing. 
 
- Minimum Standards: The proposed operation shall comply with the minimum operating standards for land 

application, as specified in the DES Rules, Env-Ws 806.08. 
 
- Site Plan Requirements: The applicant shall submit copies of all materials supplied to the DES as part of that 

application, i.e.: 
 

- The Application 
- The Site Plan 
- The Management Plan 

 
The Planning Board will review these materials and determine whether additional information is 
necessary in order for the Board to adequately evaluate the proposal. Submission of any of the items specified 
in Section VII Submission Requirements and Section XI Performance Guarantees of these regulations may 
also be requested by the Board. 

 
- Inspection: In the event of question regarding the authenticity of the materials being stockpiled or applied, the 

Planning Board reserves the right to have an independent consultant review any or all aspects of the operation 
at the owner’s expense. 
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Section  X 

Developments Having Regional Impact 
 
All applications shall be reviewed for potential regional impacts. Upon such a finding, the Planning Board 
shall furnish the Regional Planning Commission(s) and the affected municipalities with copies of the minutes 
of the meeting at which the determination was made. 

 
The copies shall be sent by certified mail within 72 hours of the meeting. At least 14 days prior to the scheduled 
public hearing, the Planning Board shall notify by certified mail the Regional Planning Commission(s) and the 
affected municipalities of the date, time and place of the hearing, and of their right to appear with the status of 
abutters to offer testimony concerning the proposal. 

 
Refer to NH RSA 35.54-58 for guidelines and impact criteria. 

 
Section XI 

Performance Guarantee 
 
As a condition of approval, the Planning Board may require the posting of a security in an amount sufficient to 
defray the costs of construction of streets and public utilities. The amount of the security shall be based on an 
estimate of costs provided by the applicant; the amount of the security shall also include fees to cover the cost 
of periodic inspections. At the discretion of the Planning Board, the proposed security shall be reviewed by a 
licensed engineer. All costs of such review shall be paid by the applicant. The Planning Board may require that 
a performance bond, the amount to be determined by the Planning Board, in the form of a passbook savings deposit 
or a bond, be posted by the developer and held by the Town of Walpole until the Town is satisfied that all conditions 
of the Site Plan approval and any other pertinent Zoning Ordinance(s), Subdivision Regulation(s) and Building 
Regulation(s) have been met. This bond may be released in part when the project is substantially completed. 
This security shall be approved as to form and sureties by the Planning Board and the municipal counsel. Where 
electric lines or other utilities are to be installed by a corporation or public utility, a letter of intent shall be required 
stating that the work will be done in a reasonable time and without expense to the Town. Each approved plat shall 
contain a time limit for the completion of all improvements. The performance guarantee may be released in phases 
as portions of the secured improvement or installations are completed and approved by the Planning Board or its 
designee, in accordance with the plan approved by the Planning Board. 

 
 
 

Section XII 
Revocation of Planning Board Approval 

 
An approved and recorded subdivision plat may be revoked by the Planning Board in whole or in part, under the 
following circumstances: 

 
- At the request of or by agreement with the applicant; 

 
- when any requirement or condition of approval has been violated; 

 
- when the applicant fails to meet the conditions of approval within one year or within the time 

frame specified at the time; 
 

-when a year has elapsed without any vesting of right and/or the plan no longer conforms to applicable 
regulations; 

- when the applicant has failed to provide for the continuation of adequate security. 
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Section XIII 
Administration and Enforcement 

These regulations shall be administered by the Planning Board. The enforcement of these regulations is 
vested with the Selectmen. The Selectmen shall not issue any building permit for construction that requires 
Site Plan approval until or unless such planned construction has received Site Plan approval from the  
Planning Board. In lieu of recording an approved Site Plan Review with the County Registry of Deeds, the 
applicant will receive a “Notice of Site Plan Agreement”, a copy will be attached to the site plan documents and 
kept on file within the Planning Board’s records. 

 
 

Section XIV 
Waivers 

 
Any portion of these regulations may be waived or modified when in the opinion of the Board, 
strict conformity would pose an unnecessary hardship to the applicant and such waiver would 
not be contrary to the spirit and intent of these regulations. Request for waivers must be in writing and submitted 
with the application. 

 
 

Section XV 
Penalties and Fines 

 
Any violation of these regulations shall be subject to a civil fine as provided in 676:16 and 
676:17 NH Revised Statutes Annotated, as amended. 

 
 

Section XVI 
Validity 

 
If any provision of these regulations shall be held invalid for any reason by a court, such holding shall not 
invalidate in any manner any other provision contained herein. 

 
 

Section XVII 
Amendments 

 
These regulations may be amended by a majority vote of the Planning Board after at least one 
(1) Public Hearing following the notification procedure outlined in the Walpole Subdivision 
Regulations Section III, H and I. 
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APPENDIX A 
SITE PLAN REVIEW CHECKLIST/WAIVER FORM 

 
 

- APPLICANT NAME:  DATE OFAPPLICATION:   
 
 
 
Submitted Waived 

Yes No Section VII (A) Plat Submission Yes No 
  1. Complete application form properly filled out   
  2. Names and addresses of abutters   
  3. Names and addresses and seals of persons preparing  the plat   
  4. Names and addresses of all holders of conservation, preservation, or agricultural preservation 

restrictions. 
  

  5. Payment to cover filing and notification fees   
  6. Four paper copies of the Site Plan plat as specified Sec. VII 5.   
  7. Letter of authorization from owner if applicant is not owner.   
  8. List of wavier request (s)   

 
Submitted Waived 

Yes No Section VII (B) Plat Submission Items Yes No 
  1. Name of project or identifying title; names & addresses of owners of record; tax map, lot 

numbers, zoning district(s) 
  

  2. North arrow, date of plat, scale, name & address of preparer, signature block   
  3. Vicinity sketch scaled to show location of site relating to existing public streets and zoning 

districts 
  

  4. Physical features and uses of abutting land within 200 feet of site   
  5. Boundary lines, their source, approx. dimensions & bearings & lot area in acres & square feet   
  6. Shape, size height, locations & use of existing & proposed structures located on the site and 

those existing within 200 feet of site. 
  

  7. Location, name & widths of existing & proposed roads and those within 200 feet of site   
  8. Final road profiles, center line stationing & cross sections   
  9. Location of existing & proposed sidewalks & driveways, direction of travel both vehicular & 

pedestrian 
  

  10. Identification of accesses, sight distances at accesses, curb cuts & changes to existing 
streets, driveway permit(s) 

  

  11. Location, dimensions & total # of parking, loading spaces   
  12. Landscape plan, existing and proposed   
  13. Exterior lighting plan, existing and proposed   
  14. Sign plan, existing and proposed   
  15. Size & location: public service connections- overhead/underground   
  16. Water courses, ponds, standing water, rock ledges, stone walls, foliage lines open space, 

other man-made or natural features 
  

  17. Size & location of existing and proposed water mains, sewers, culverts, connections or 
alternative mean of providing water supply and disposal of sewage &surface drainage 

  

  18. Location and distance to fire hydrants and/or fire ponds   
  19. Topographic contours, spot elevations   
  20. Soils and wetland(s) delineation   
  21. Location of Perc. Tests & results, outline of septic area   
  22. Location of existing and proposed well with 75 foot radius   
  23. Certification by licensed septic designer that existing system is adequate for proposed use   
  24. Location of existing or proposed deed restrictions, easements or coven.   
  25. Base flood elevations and hazard areas.   
  26. Location of existing or proposed underground fuel storage areas and NH Dept of 

Environmental Services permits and approvals 
  

  27. Location, type and design of buildings, elevation view or photograph showing dimensions 
and surface treatment. 
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Appendix A 
SITE PLAN REVIEW CHECKLIST/WAIVER FORM 

 
 
 
 

- APPLICANT NAME:  DATE OFAPPLICATION:    

Submitted  Waived 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submitted Waived 

Yes No Section X Developments Having Regional Impacts Yes No 
  1. Is this a development having regional impacts?   

Yes No Section VII (C) Other Plat Submission Items Yes No 
  1. Storm water Management & Erosion Control Plan   

  2 State subdivision approval for septic design or certification by septic designer that existing 
system is adequate 

  

  3. Alteration of Terrain permit from State   
  4. State and/or Town driveway permit(s)   
  5. Reports from Fire Chief, Police Chief, Town Conservation Comm.   
  6. Approval for municipal water/sewer connections   

  7. Deed restrictions and all deeds covering land to be used for public purposes, 
easements & right of ways, rights of drainage 

  

  8. Any other State and/or Federal permits as applicable   

  9. Impact analysis study: Demographic, Community Facilities, Environmental, Traffic, Noise, 
Soils and Wetland Impacts 

  

  10. Any additional reports or studies required by the Planning Board   
  Costs of additional analysis, reports , studies to be paid by applicant   
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Appendix B 
Building Design Guidelines 

 
 
 
(A) Purpose and Applicability: In order to "... provide for the harmonious and aesthetically pleasing 

development of the municipality and its environs..." (NHRSA 674:44, II (b)), these regulations are intended 
to preserve the distinctive appearance of Walpole and the small-town New England character that has 
been articulated by the citizens of Walpole in the Vision Statement and Land Use Section of the Master Plan. 
The planning board believes that by implementing these guidelines, and by working collaboratively with 
developers, the visual and historic character of Walpole will be preserved, property values will be strengthened, 
and the community will benefit from high-quality building design and construction that is in harmony with the 
character of our New England town. 

 
(B) It is the planning board’s intent that these guidelines shall apply to all multi-family developments, non-residential 

buildings on land zoned for (or granted a special exception or variance for) commercial or industrial use 
or other developments under this section, as it deems reasonable. 

 
(C) General Guidelines: An application is considered to meet the aesthetic considerations of these guidelines 

if the planning board, in its judgment, determines that the application overall demonstrates reasonable 
conformity with the purpose above and the general guidelines that follow. Photographic examples of design 
elements of buildings located in Walpole and elsewhere are offered as guidance to developers. 

 
(1) The planning board recognizes that every property, every proposal, and every situation is unique. The 

planning board may waive, modify, or soften any of the guidelines herein on rare occasions as it deems 
appropriate, based upon the individual circumstances of any application. 

 
Although, traditional New England style buildings are encouraged, innovative, contemporary, and distinctive 
designs are possible, provided they reflect the general design principles and context detailed in these 
guidelines. 

 
The size and configuration of non-residential buildings in Walpole is governed by Site Plan Review and 
Zoning regulations. Applicants are should review these regulations in conjunction with these guidelines. 

 
(2) It is recognized that many national and regional chain businesses seek to build a limited number of 

standard designs across the country or region without regard to local conditions. However, the 
Walpole Planning Board may request modification of that design to ensure its compatibility with our own 
local community character and for conformance with the purpose of these guidelines. It shall be the 
obligation of the applicants to develop designs that are compatible with our community character; the 
Town of Walpole need not waive, ease, or adjust these guidelines to accommodate the template designs 
of chain stores. 

 
(3) Buildings should possess an overall character and integrity. They should be articulated to express an 

architectural identity consistent with the character of Walpole and New England. The buildings should 
also be handsome and dignified, and significant enough to be worth saving into the future. Architectural 
details and features should be integral, in proportion, and enhance the overall design of the building. 

 
(4) The reuse of existing structures that have special architectural, historical, cultural, or contextual value is 

encouraged. 
 

(5) Modifications and additions to existing buildings should be consistent with the character of the existing 
building when the existing building would reasonably be considered to be in general conformance with 
the goals of these guidelines. 
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Appendix B 
Building Design Guidelines 

 
(D) Design Elements: The purpose of these guidelines is to encourage architecture that draws its inspiration 

from buildings within Walpole and traditional New England examples similar in style to those illustrated in these 
guidelines. Building design should reinforce a human-scaled environment through careful consideration of 
architectural forms, massing, detailing, number and use of materials, and color. 

 
(E) Roofs. Particular attention to roof lines is encouraged. Long flat, unbroken roof lines are discouraged 

and may be broken up with appropriate architectural details (i.e.: cupolas’ or dormers). Screening of roof 
mounted equipment should be done in ways that are consistent with these guidelines. 

 
(F) Building materials. The use of innovative, high-quality building materials is encouraged. Traditional 

materials or products that simulate natural materials may be used to treat exterior surfaces including roof, 
walls and exposed concrete masonry units. 

 
(G) Windows and Skylights. Windows and sky lighting help humanize and enhance a buildings overall 

character. If the use of windows and/or skylights is not practical or will inhibit the optimum intended use 
of the building, the developer should present alternatives that make the exterior appearance of buildings 
consistent with the intent of these guidelines. 

 
(H) Entrances. Entrances should be carefully planned to add character to the building. Articulation of the 

entrance through the use of architectural elements such as porticos, canopies, awnings, sidelights, and 
surrounds is encouraged. 

 
(I) Fencing. Fences made of traditional New England materials are encouraged. (i.e. picket, split rail, 

wrought iron, brick, stone). Chain link security fences may be appropriate in certain cases, but their use is 
generally discouraged. 

 
(J) Color. Subtle, neutral colors on larger, plain buildings are consistent with these guidelines. 

Complementary colors to highlight architectural details are encouraged, as are historic colors. Franchises 
that use bright or primary colors should present alternative color treatments. 

 
(K) Landscaping. Landscaping adds as much to the character of a property as does the building itself. 

Trees, shrubs, and other plantings that are native to New England are encouraged. Berms, plantings and 
similar features can act as natural fencing to screen views of mechanical equipment, trash collection 
points, outdoor storage, parking lots and roadways. 

 
(L) Lighting. Lighting adds as much to the character of a property as does the building and landscaping 

surrounding it. Lighting should draw attention to the entrances and other architectural details of the 
building without disturbing surrounding properties and abutters. 
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Site Plan Review 
Appendix B 
Example 1 

 
Walpole Saving Bank 

North Meadow Plaza Rt. 12 
 
• Extensive use of roof line changes, over hands and architectural details. 
• Neutral colors for main body of building and offsetting trim color 
• Entrance way clearly defined 
• Landscaping in proportion to building and surrounding area 
• Ample parking for intended use of building 
• Adequate use of windows. 
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Appendix B 
Example 2 

 
Pinnacleview Equipment 

Route 12 South 

•Simple roof line with architectural detail to soften line. 
•Large overhead creates covered walkway and defines building size. 
•Entrance way clearly defined. 
•Landscaping in proportion to building and intended use. 
•Ample parking for intended use of building. 
•“Working” area of business shielded by showroom. 
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Appendix B 
Example 3 

 
Alternate Designs 

Franchise 
 

• “Bold” franchise look has been modified to meet local guidelines. 
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Appendix B 
Example 4 

 
Multi-Use Building 

North Meadow Plaza Rt. 12 

•Extensive use of roof line changes, over hands and architectural details. 
•Neutral colors for main body of building and offsetting trim color. 
•Entrance ways to various occupants clearly defined. 
•Ample parking for intedn use of building and occupants. 
•Natural materials used as curb stops. 
•Potted plants used to enhance overall appearance. 

•  



Site Plan Review Regulations 
Town of Walpole 

P a g e  | 28 

 

 

 
 
 
 
 

Example 5 
 

Rennovation of Existing Building 
Westminster St 

• Original roof lines and architectural detail maintained. 
• Original brick maintained along with the use of modern materials to preserve 

balance of building. 
• Ample offstreet parking for intended use of building. 
• Shutters and porch overhang enhance appearance of building. 
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Example 6 
Shopping Center 

 Extensive use of roof line changes, over hangs, and architectural details. 
 Neutral colors for main body of building and offsetting trim color. 
 Entrance ways clearly defined. 
 Ample parking for intended use of building. 
 Adequate use of windows. 
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Example 7 
Designs That Do Not Meet Guidelines 

 
• Few architectural details or additions to create building character. 
• Color use is random among businesses. 
• Landscaping is random. 
• Display area blocks essential services. 
• Limited use of natual or simulated natural materials. 
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Amendment 
Date 

Section/Page Description of Changes 

October 12, 2004   
April 10, 2007   
June 10, 2008   
April 10, 2012 Re-formatted document 

 
Section III  Purpose Page 2 
 
 
 
Section VIII General Standards Page 15 
 
 
Section VIII General Standards Page 16 
 
 
Section XII  Revocation Planning Board 
                    Approval 
 
Appendix A  Checklist Page 20 – 21 
 
 
Appendix B   Building Design Guidelines 

Taken from PDF of 2008 Release 
 
Added wording that adds Appendix 
B, Building Design Guidelines 
 
 
Added Building Height per previous 
board approval. 
 
Added Multi Building Development 
per previous board approval. 
 
Changed from 4 years to 1 year per 
previous board approval. 
 
Re-formatted to allow future 
changes. 
 
Added to Site Plan Review per 
previous board approval.  

Oct. 6, 2012 Section VIII General Standards Page 12, 
13  

Illumination requirements updated. 
 

 September 10, 2013 Section VI, Page 4 Added Bullet C, 
Amendment To Existing Approved Site 
Plan. 

Defined the process for amending 
previously approved site plans.  
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