Office Assistant
Town of Walpole seeks a part time Office Assistant in the Selectboard Office. Applicants must have a high school diploma and have had prior office experience. Basic accounting skills a plus. 
This position reports to the Administrative Assistant and is responsible for a variety of administrative tasks. Functions include answering phones, filing, purchasing, handling public requests, data entry and executing other related duties as assigned.     

This position is available immediately. Interested candidates should submit an application and resume to Janet Clough at the Town of Walpole, PO Box 756, Walpole, NH 03608 or via email to jclough@walpolenh.us. The deadline for applications is 

July 14, 2010. Applications can be found on the Town of Walpole website at www.walpolenh.us.
